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00 00padoTKe MEePCOHAIBbHBIX JaHHBIX padoTHUKOB MOY smneii Nel

1. O01mue moJ10KeHus

1.1. Hacrosimee I[lomokenue 00 00pabOTKe NMEPCOHANBHBIX JaHHBIX PAOOTHHKOB (llanee —
ITonoxxenne) MyHHIMTANbHOTO 001Ie00pa3oBaTeNbHOTO yupekaeHus mure Nel paspabortano Ha
ocHOBe W BO ucronHenue dactu 1 crtateu 23, ctateu 24 Kouctutyuuu Poccuiickoit denepanuu, B
cooTBercTBUM ¢ TpynoBeiM koaekcoMm Poccuiickoit @enepanuu, ['paxaanckum kojgekcom Poccuiickoit
Oenepannn, OenepanbHeIM 3akoHOM «O0 mHGOpManuH, THHOPMAMOHHBIX TEXHOJIOTHUSAX W O 3allUTe
nHpopmarn», DenepanpHbIM 3ak0HOM «O TEPCOHANBHBIX MaHHBIX», llpaBuimamum BHYTpeHHETO
TpyaoBoro pacrnopsaka MOV nuneit Ne 1.

1.2. Hens pa3pabotku [lomoxkeHns — omnpeencHue mopsaaka 00padboTKH MepCOHATBHBIX TaHHbBIX
paborHukoB MOY mmmeit Ne 1, mMHBIX CyOBEKTOB TEpPCOHAJBHBIX JAHHBIX, MEPCOHAIBHBIC JTaHHBIC
KOTOPBIX MOJyIeKaT 00pa0dOTKe, Ha OCHOBAHWHW MOJHOMOYMH oreparopa; oOeclieueHHe 3alUThl TpaB U
CBOOO/I UeIIOBEKA U TPaXKAaHUHA, B T.4. paboTHuKoB MOV mmueit Ne 1, mpu 00paboTKe UX MepCOHANBHBIX
JAHHBIX, B T.Y. 3aIIUTHI PaB Ha HEIPUKOCHOBEHHOCTh YAaCTHOM KU3HU, JTUYHYIO U CEMEUHYIO TaliHy, a
TaKXe YCTAaHOBJICHUE OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMII, UMEIOLINX TOCTYII K MEPCOHANBHBIM JaHHBIM
pabotHukoB MOV muueit Ne 1, 3a HEBBIONHEHHE TPeOOBaHUI HOPM, PETYIUPYIOIIUX 00pabOTKy U
3aIIUTY IEPCOHATBHBIX TaHHBIX.

1.3. Tlopsaok BBoa B AeiicTBre U m3MeHeHus [lomoxeHus:

1.3.1. Hacrosimee [TonoxxeHre BCTymaeT B CUIy ¢ MOMEHTA €ro yTBep KIeHUs aupekropom MOY
muteit Ne 1 u neiicTByeT OeccpodHO, 10 3aMeHBI ero HOBEIM [lomoxkeHnem.

1.3.2. Bce usmenenus B [lonoxxeHue BHOCATCS PUKA3OM.

1.3.3. Bce pabGotHuku MOY mmmeri Ne 1 HOWKHBI OBITH O3HAKOMJICHBI C HACTOSIIUM
ITonoxkenueM o1 pocHucs.

1.3.4. Pexxum KOH(PHISHIIMATFHOCTH TIEPCOHANBHBIX JIAHHBIX CHHMAaeTCs B CIydasx WX
00e3MMYMBaHUsl M TIO0 HMCTEUYEHHH 75 JIeT CpoKa WX XpaHEHWs, WIH TNPOJJIeBAeTCS Ha OCHOBAaHUM
3aKIIoueHHs dKcnepTHOI koMuccun MOY nuneit Ne 1, ecniu HOE He onpeiesieHO 3aKOHOM.

2. OcHOBHbIE MOHSATHS U COCTAB NEPCOHAJIBHBIX TaHHDBIX.

2.1. [1ns ueneti HacTosiiero [1o0KeHUs HCIIOJIb3YIOTCS CIICAYIONINE OCHOBHBIC TOHSATHS:

nepcoHabHbIe JaHHbIEe PAa0OTHUKA - I00as MHPOPMAIHS, OTHOCSINASCS K OMPEACIICHHOMY
WIN ONpeNeTsIeMOMYy Ha OCHOBaHHMU TakoW MH(pOpMaluu paObOTHUKY, B TOM YHCIE ero (haMIIus, uMs,
OTYECTBO, TOJN, MeECSI, JaTa M MECTO POXICHHsS, aJpec, CeMEWHOe, COIMAIbHOE, HMYIECTBEHHOE
MoJIo’KeHue, oOpa3oBaHme, NpodeccHs, A0XOAbl, npyras uHhopMaius, HeoOxoaumas paboTogarento B
CBSI3H C TPYIOBBIMU OTHOIIIEHUSIMU;

00padoTKa NEepPCOHAJBHBIX JaHHBIX - COOp, CHUCTeMAaTH3allus, HAKOIUICHHE, XpaHCHUE,
yTouHeHrne (OOHOBIIEHWE, M3MEHEHHE), WCIIOJIIb30BaHUE, PACIpOoCTpaHeHHe (B TOM YHCIE Iepeaaya),
o0e3nuunBaHye, OJIOKMPOBAaHNE, YHUUTOKEHUE MIEPCOHANBHBIX JaHHBIX paO0oTHUKOB OpraHu3amuu;

KOH(QUAEHIHATLHOCTh MEPCOHAIBHBIX [TAaHHBIX - o00s3arenbHOE IS COONIOJICHHS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, MOJNYYMBIIETO JOCTYH K MEPCOHANBHBIM JIAaHHBIM Pa0OTHHKOB,
TpeOoBaHNE HE JOIMyCKaTh WX pacnpocTpaHeHus Oe3 corjacus pabOTHWKA WIM HHOTO 3aKOHHOTO
OCHOBAaHWUS;

pacnpocTpaHeHue TepCOHAJbHBIX JAHHBIX - JICHCTBUS, HampaBJIeHHBIE Ha Iepeaady
MEPCOHANLHBIX JAHHBIX PA0OTHHUKOB OMpEeIEHHOMY KpyTy Jinil (Tiepeiada MepCoOHALHBIX JAHHBIX) WIH
Ha O3HAKOMJICHHE C TIEPCOHAIBHBIMU JaHHBIMH HEOTPAaHWYCHHOTO Kpyra JHI, B TOM YHCIE
00HapoI0BaHUE TIEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB B CPEJICTBAX MacCOBOM MH(OpMAIHHU, pa3MelIeHue
B WMH(GOPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHBIX CETAX WM TPEIOCTABICHUE JIOCTyNa K IEPCOHAIHHBIM
JTAHHBIM paOOTHUKOB KAaKUM-JINOO UHBIM CIIOCOOOM;

HCNOJIB30BaHNE MEPCOHANBHBIX JAHHBIX - JICHCTBHSA (OIEpalny) ¢ MePCOHATbHBIMU JIAHHBIMH,
COBEpIIIaeMbIe JOJDKHOCTHBIM JIMIoM OpraHu3anuy B HEJIAX HPUHATHS PELUICHUH MIH COBEPIICHHUS MHBIX



JEHCTBU, TIOPOXKAIOIINX IOPHIUUECKUE MOCIC/ICTBHS B OTHOIICHHN PAOOTHUKOB JHOO MHBEIM 00pa3oM
3aTparuBaroNINX UX MpaBa U cCBOOOJIBI WM TPaBa U CBOOOIBI JPYTUX JIUIL;

0JIOKMpOBaHME MEPCOHAJIBHBIX JAaHHBIX - BPEMCHHOE IMpeKpalnieHne cOopa, CUCTeMaTH3aluH,
HAKOIUICHUS, UCTIOIBb30BAHUS, PACIIPOCTPAHCHUS MEPCOHAIBHBIX NaHHBIX PA0OTHUKOB, B TOM YHCIE UX
nepeaadmn;

YHUUYTOKEHHE NEePCOHAIBHBIX JAHHBIX - JICHCTBUS, B pe3yjbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAaHOBUTh COJICpKAHHE TIEPCOHAIBHBIX JaHHBIX B HWH(MOPMAIIMOHHOW CHCTEME IEPCOHAIBHBIX
JAHHBIX pAOOTHUKOB WM B PE3yJbTaTe KOTOPHIX YHUUYTOXKAIOTCS MAaTepUAIbHBIC HOCHTEIH
MEPCOHANBHBIX JJAHHBIX PAOOTHUKOB;

00e3IMYUBAHHE TMEPCOHAIBHBIX JAHHBIX - JIEHCTBUS, B Pe3yJbTaTe KOTOPHIX HEBO3MOIKHO
OTIPEACIUTh MPUHAUICIKHOCTh TIEPCOHATBHBIX JaHHBIX KOHKPETHOMY paOOTHUKY;

0011eOCTYNHBIE NMEePCOHAbHbIE JaHHbIE - TIEPCOHAIBHBIC JIAHHBIC, JIOCTYI HEOTPAHUYEHHOTO
Kpyra JMII K KOTOPBIM MPEAOCTAaBIICH C cOTrjacus pa0OTHUKA WM HAa KOTOPHIC B COOTBETCTBHH C
(enepanbHBIMK 3aKOHAMU HE PACIIPOCTPAHSACTCS TPEOOBAHUE COOMIOACHNS KOH(PHUICHITUATBHOCTH.

uHdopmanus - cBeeHUS (COOOIICHIS, TAaHHBIC) HE3aBIUCHUMO OT (POPMBI MIX TIPEICTABICHU.

JAOKYMEHTHpOBaHHasi uHdopManus - 3aQUKCUPOBAHHAS HA MaTEPHAIHHOM HOCHTENIC MyTeM
JIOKYyMEHTUPOBaHUS WHGOPMAIMS C PEKBU3UTAMH, TO3BOJISIONIMMH OIPEISIUTh TaKyl0 HH()OPMAIUIO
WIN ee MaTepHaJIbHbI HOCUTEIb.

2.2. B cocraB nepcoHanbHBIX JaHHBIX paboTHUKOB MOY muneit Ne 1 BXOAST JOKYMEHTHI,
colepkalme WHPOPMAIMI0 O TMACHOPTHBIX JaHHBIX, OOpa30BaHHMM, OTHOIICHHMM K BOMHCKOHN
0053aHHOCTH, CEMEHHOM TIOJIOKEHUH, MECTE YKHUTEIBLCTBA, COCTOSHUM 3I0POBbs (B PaMKax MPOBEACHUS
00s13aTeIbHBIX MEIUIIMHCKMX OCMOTPOB, OTHOCSIIYIOCS K BOMNPOCY O BO3MOXKHOCTH BBITIOJTHCHUS
pabOTHUKOM TPYIOBBIX (DYHKIIMH HAa OCHOBaHMHU moyoxeHui 1.2.3 4.2 c1. 10 deaepanbHoro 3akona «O
MEPCOHANBHBIX JTAHHBIX» B paMKaX TPYJOBOTO 3aKOHOJATENbCTBA), & TAKKE O MPEIBIAYIINX MECTax UX
paboTHL

2.3. Kommiekc JOKYMEHTOB, COMPOBOXKIAIOMINEN mporece oGpopMIIeHUs] TPYAOBBIX OTHOILCHHUN
pabotarka B MOY mureit Ne 1 pu ero npueme, epeBojie U yBOJIbHEHUH:

2.3.1. Uadopmanus, npeacraBisieMas paOOTHAKOM IIPH MOCTYIUIEHUH Ha paboTy B MOY nureit
Ne 1, nomwkHa UMeTh TOKyMeHTalIbHYI0 Gopmy. [Ipu 3akiroueHn TPyJOBOTO TOTOBOPA B COOTBETCTBHU
co cT. 65 TpynoBoro kozaekca Poccuiickoit @enepanyy IUIO, MOCTyMNAlONIee Ha padoTy, MPEIbsBISET
paboToaTeNo;

- TACHOPT MJIM MHOW JIOKYMEHT, YI0CTOBEPSIOIINIT TNYHOCTD;

- TPYAOBYIO KHW)KKY U (WMJIM) CBEICHHMS O TPYAOBOH NesATENbHOCTH (Ha OCHOBaHMM CTaThu 66.1
Tpynosoro Kozxekca), 3a HCKIIOUEHHEM CIIy4aeB, €CIM TPYIOBON JOTOBOP 3aKJIIOYAeTCs BIEPBBIE, WIN
pPabOTHUK TOCTyMaeT Ha paboTy Ha YCIIOBHSX COBMECTHTENLCTBA, JINOO TPyAOBas KHIKKA Y pabOTHHKA
OTCYTCTBYET B CBSI3U C €€ yTPATOI WU 110 APYTUM NIPUINHAM;

- JIOKyMEHT,  TOATBEPXKAAIONIMKA  PETUCTpalMi0 B CHUCTEME  WHJUBHIYaIbHOTO
(TIepcOHU(HUIIMPOBAHHOTO) y4eTa, B TOM YUCIIe B JOPME HIEKTPOHHOTO JOKYMEHTA;

- JIOKYMEHTBI BOMHCKOT'O Y4eTa - JIIsi BOGHHOOOS3aHHBIX M JIUII, TIO/IeKAIINX BOUHCKOMY yUEeTy;

- JIOKyMeHT 00 00pa30BaHWM, O KBaJU(PHUKANWW WIA HAJIHYUH CICIUATBHBIX 3HAHWUH - TIpH
MOCTYIUICHUH Ha padoTy, TPeOYIOIIYO CIICIHATbHBIX 3HAHUH WIIH CTIIeUaIbHON MTOATOTOBKH;

- CIIPaBKYy O HATMYUH (OTCYTCTBHUH) CyTMMOCTH U (¥ITH) aKTa YroJIOBHOTO MPECIEIOBaHUS TUOO0 O
MPEKpaIeHHH YTOJIOBHOTO MPECIeIOBaHUS 10 PeaOMIUTUPYIOIINM OCHOBAHUSIM, BBIIAHHYIO B TIOPSIIKE
no (¢opMme, KOTOpble YCTaHABIMBAIOTCS (eJepalbHBIM  OpPraHOM  HCHOJHUTENBHOH  BIACTH,
OCYILECTBISIOMNM (DYHKIMH 110 BBIPAaOOTKE M pealn3aluyl TOCYAapCTBEHHON MOJUTUKA U HOPMaTHUBHO-
NPaBOBOMY PETYJIMPOBaHMIO B chepe BHYTPEHHUX €T,

- UIeHTU(UKAMOHHBI HOMEp HAaJOTOIUIATENbIINKA, JIaTa TIOCTAHOBKHM €ro Ha Y4eT, PEKBH3HUTHI
CBUJIETENILCTBA IOCTAHOBKH HA YYET B HAJIOTOBOM Oprase; (MpH ero Halu4uK y pabOTHHKA).

2.3.2. Ilpu opopmiiernn pabotauka B MOY nmmreit Ne 1 paOOTHHKOM, Ha KOTOPOTO BO3JIOKEHBI
00s13aHHOCTH TI0 KaJpoBOi paboTe, 3amonHseTcs yHu(uuupoBanHas ¢opma T-2 «JIuvnHas kapTouka
paboTHHKA», B KOTOPOH OTpaxaroTCsl CICIYIOIINE aHKETHBIE 1 Ouorpaduyecke JaHHbIE pa0OTHHUKA!

- obmme ceaenus (D.M.0. paboTHuka, MON, JaTa POXKACHHS, MECTO POXKICHUS, TPaXTAHCTBO,
oOpa3oBanue, KBanuduKaiws, npodeccus, crax padOThI, COCTOSHIE B OpaKe, COCTaB CEMBH, ITACIIOPTHHIE



JIAHHBIe, aJpec PETUCTPAIlMd MeCTa JKHTEIbCTBA, (aKTHUECKHH aJpec MPOXHBaHUS, KOHTAKTHEIC
TeneoHbl, TabeNbHBIA HOMEp, WIACHTU(QHUKAIIMOHHBIA HOMEp HAJOTOIUIATeIbIIHKa, HOMEP CTPaXOBOTO
CBUJICTEILCTBA FOCYIaPCTBEHHOTO IICHCUOHHOTO CTPaXOBaHMS);

- CBEJICHUSI O BOMHCKOM Y4Y€TE;

- TaHHBIE O TIpreMe Ha paboTy;

- IaHHBIC O TApU(PHON CTaBKe, OKIIAIC.

B nanpHelineM B IMYHYHO KAPTOUYKY BHOCSITCSL:

- CBEZICHUSI O NIEPEBO/IaX Ha IPYTyIo padoTy;

- CBeJIeHHs 00 aTTeCTallnu;

- CBE/ICHUSI O MOBBIICHUH KBaTH(DUKAIIUH;

- CBeZIeHUs 0 PO(eCCHOHAIBHON MEPEenoAr0TOBKE;

- CBe/IeHUs 0 Harpajaax (TOOUIPEHHSX ), IOUYETHBIX 3BaHUSX;
- CBe/IeHUs 00 OTITyCKax;

- CBE/ICHUS O COLIMANIbHBIX TapaHTHSAX;

- IIONOJIHUTEIIbHBIE CBECHUS.

2.3.3. B cekperapuare MOY mupeit Ne 1 co3garoTcss W XpaHATCA CIACAYIOLIUE TIPYIIIbI
JOKYMEHTOB, COAEPIKaIlIne JaHHbIE 0 Pa0OTHUKAX B €AMHUYHOM HJIM CBOJAHOM BHUJE:

2.3.3.1. JIoKyMeHTBI, coJiepalllie TMepCOHaJbHbIe JaHHble pabOTHUKOB (KOMIUIEKCHI
JOKYMEHTOB, COIIPOBOKAAOLINE Mporuecc ohOopMIICHHS TPYIOBBIX OTHOLICHUN HpU IpueMe Ha padoTy,
MepeBO/ie, YBOJIBHEHUH; KOMIUIEKC MAaTEpUalOB MO aHKETHPOBAHUIO, TECTUPOBAHUIO; IPOBEACHHIO
co0ece/IoBaHMI C KaHIWAATOM Ha JOJDKHOCTH; MOJJIMHHUKMA U KOMUHM TPUKA30B IO JTUYHOMY COCTaBY;
JIMYHBIE JIeJ1a, TPYAOBBIE U MEAULIMHCKNE KHIKKY paOOTHUKOB; [iela, COJep Kale OCHOBAHUS K IIPUKA3y
0 JUYHOMY COCTaBy; Jejla, COJEp)Kallhue MaTepuajbl aTTeCTalud pPAaOOTHHUKOB; CIIy>KEOHBIX
paccieqoBaHuif; CIpPaBOYHO-WHPOPMAIMOHHBIN OaHK IaHHBIX MO TEepcoHANy (KapTOTEKH, >KypHAaIIbI);
MOJUIMHHHUKH W KOIIMU OTYETHBIX, aHATUTHYECKUX U CTIPABOYHBIX MAaTEPUANIOB, MIEPEAaBAEMbIX TUPEKTOPY
U 3aMECTHUTEIIM JUPEKTOpa 10 Yy4eOHO-BOCIUTATENFHOW paboTe, BOCIHTATENBHOW paboTe, IO
obecrieyenuto 6ezonacHoct MOY numedt No 1, KomMM OTYETOB, HAMpPaBISIEMBIX B TOCYIapCTBEHHBIC
OpraHbl CTATHCTHUKH, HAJOTOBbIE€ WMHCIEKIWY, BBIMIECTOSIIUEC OpTaHbl YIOpaBJICHUs U JpYyrHe
YAPEXKISHUS).

2.3.3.2. JlokyMeHTanusi 1O OpraHH3alui paboThl (JOKHOCTHBIE WHCTPYKLIUH PabOTHUKOB,
NPUKa3bl, paclopsKeHus, ykasanus nupexkropa MOVY muueit Ne 1); 1OKyMEHTHI 1O IUIaHUPOBAHUIO,
YUeTy, aHJIN3y U OTYETHOCTH B 4acTH padboTsl ¢ nepcoHaioMm MOY nuneii Ne 1.

3. Coop, 00paGoTka M 3aLIUTA NEePCOHAIBHBIX JAHHbIX.
3.1. Ilopsmok mOTydeHUs MePCOHABHBIX JTAHHBIX.

3.1.1. Bce mepcoHanpHble gaHHble paboTHHka MOV mmueit Ne 1 crnemyer mosyyaTth y HeEro
camoro. Ecnu nepcoHalibHbIC JTaHHBIE PA0OTHUKA BO3MOXKHO IMOJYUYUTh TOJBKO Y TPEThEH CTOPOHBI, TO
pabOTHHK JOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee W OT HEro JOJKHO OBITh MOJYyYEHO NMUChMEHHOE
cornacue. JIomKkHOCTHOE HII0 paboToAaTess JOMKHO cooomuTh padbotHrky MOY murei Ne 1 o memnsix,
MpeJInojiaraéMbIX UCTOYHMKAX U CIIOCO0aX IMOJIyueHHS MEPCOHATbHBIX JMaHHBIX, a TAKKE O XapaKTepe
MOIJISKAIIMX MMOJYUYESHUIO TEPCOHANBHBIX JAHHBIX U MOCCACTBUAX OTKa3a PabOTHUKA JIaTh MMCbMEHHOE
corJjlacue Ha UX MOJIy4EeHHE.

3.1.2. Paboromarenr He HMeeT TpaBa TNONydYaTh M 00padaThIBaTh MEPCOHAIBHBIE JIaHHBIE
paborarka MOY nuieti Ne 1 0 ero pacoBol, HAIMOHATHHOW MTPUHAICKHOCTH, MMOJIMTUICCKUX B3IIIAIAX,
PEJIUTHO3HBIX WK (PUIOCOPCKUX YOSKISHUSIX, COCTOSHUH 370POBbS, MHTHUMHOW KH3HH. B ciydasx,
HEIMTOCPEIICTBCHHO CBS3aHHBIX C BONPOCAMH TPYAOBBEIX OTHOIICHUIH, B COOTBETCTBHH €O CT. 24
Koncturymmun Poccwmiickoit deneparuu paboTogaTeNlb BIpaBe MOMydaTh M oOpabaThiBaTh JaHHBIE O
YaCTHOM JKM3HU PAaOOTHUKA TOJBKO C €r0 MUCHMEHHOTO COTJIACHS.



O6paboTKa yKa3aHHBIX MTEPCOHATBLHBIX TaHHBIX pa0OOTHUKOB paboTomaTeseM BO3MOKHA TOILKO C
WX coryiacus JIM00 0e3 UX COrNachs B CICIYIONIX CIyJasX:

- IEPCOHANIBHBIC JAHHBIE SBJISIOTCS OOIIETOCTYITHBIMHU;

- IEPCOHANIBHBIC JAHHBIC OTHOCSTCS K COCTOSIHHIO 3JIOPOBbS pabOTHMKAa M HX 00paboTka
HEo0XO0IUMa JIJISl 3alIUThI €r0 KU3HH, 3J0POBbSI WIIM MHBIX XU3HEHHO BAXKHBIX WHTEPECOB JTUOO KH3HH,
3I0POBbSl MJIM MHBIX JKH3HCHHO BaKHBIX HHTEPECOB JPYTHUX IUI M TOJYyYEeHHE coriiachs pabOoTHHKA
HEBO3MOJXKHO;

- Mo TpeOOBAHUIO TIOJHOMOYHBIX TOCYIAPCTBEHHBIX OPraHOB B CIIydasX, MPEIyCMOTPEHHBIX
(dheneparTbHBIM 3aKOHOM.

3.1.3. Pabotonarens BmpaBe 00pabaThiBaTh NMEPCOHATBHBIC JaHHBIE PAaOOTHHUKOB TOJIBKO C HX
NUCBMEHHOTO COTJIaCHSL.

3.1.4. IlucemenHoe cornacue pabOTHHKA Ha 00pa0OTKY CBOMX MEPCOHAIBHBIX JAHHBIX JOJHKHO
BKJIIOYATh B ceOsL:

- (amunmio, UM, OTYECTBO, anpec CyOBEeKTa MEepCOHAIBHBIX JaHHBIX, HOMEpP OCHOBHOTO
JOKYMEHTa, YAOCTOBEPSIOIIET0 €ro JHMYHOCTb, CBEACHUS O AaTe BBIAAYM YKa3aHHOTO JOKYMEHTa W
BBIIABIIEM €TI0 OpraHe;

- HamMeHoBaHWe ((aMWINI0, WMs, OTYECTBO) W aJpec OIeparopa, IMONYYaolIero COTrIacue
CcyOBbeKTa MePCOHANBHBIX JaHHBIX;

- esIb 00pabOTKH MEPCOHANBHBIX JTAHHBIX;

- TepedYeHb IEePCOHATBHBIX JaHHBIX, Ha O0OpabOTKY KOTOPBIX JIaeTcs coriacue cyObekTa
INEPCOHAIBHBIX JaHHBIX;

- MIepeveHb JACHCTBHI C MEPCOHATBHBIMU JaHHBIMH, Ha COBEPIIEHHE KOTOPHIX JIAETCs COrjiacue,
o011iee omrcaHre NCTIONb3yEMBIX OIIEPaTOpPOM CIIOCO00B 00pabOTKH MEPCOHANBHBIX JaHHBIX;

- CPOK, B T€UCHHE KOTOPOTO JICHCTBYET COTIAacHe, a TAKKE MOPSTOK €ro OT3hIBA.

3.1.5. Cornacue paboTHUKA HE TPeOyeTCs B CICAYIONINX CIIydasX:

1) 00paboTKa MEepPCOHANBHBIX JAHHBIX OCYIIECTRIISICTCS HAa OCHOBaHWUHU TpymoBoro kojaekca Pd
WK MHOTO (peepaabHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ IeNlb, YCIOBHS MONy4YeHHs MEPCOHATBHBIX
JMAHHBIX W KPYr CYOBEKTOB, TEpPCOHAIBbHBIE [aHHBIE KOTOPHIX IIOAJEKaT o0paboTKe, a TaKke
OTIpEISIIAIONIETO TIOJTHOMOYMS paboToHaTeNs;

2) 00paboTKa MEPCOHANBHBIX JAHHBIX OCYIICCTBISCTCS B IEIAX MCIOJHEHUS TPYIOBOIO
JIOTOBOPA;

3) 00paboTKa MepCOHANBHBIX JaHHBIX OCYIIECTBIISIETCS [T CTATUCTHYECKUX MITH MHBIX HAYYHBIX
elnel mpu yciaoBUH 0053aTeNIbHOT0 00€3TMUYMBaHNS IEPCOHAIBHBIX JaHHBIX;

4) 06paboTka TEPCOHATBHBIX NAaHHBIX HEOOXOIWMA ISl 3allUThl KH3HH, 3I0POBBS MM UHBIX
JKU3HEHHO BaXKHBIX MHTEPECOB pabOTHHKA, ECIIN MOyYEHHE €ro COTJIACHs HEBO3MOXKHO.

3.2. Topsimok 0O6paboOTKy, Mepeaadn U XpaHEHHsI IEPCOHATTbHBIX JTaHHbBIX.

3.2.1. Pabotauk MOY muueit Ne 1 npenocrasisier pabotauky MOY muueit Ne 1, Ha KoToporo
BO3JIOKEHBI 00S3aHHOCTH TI0 KaJpoBOi padoTe, ocToBepHbIe cBefeHust o cebe. Kaaposelii paboTHUK
MOY nuneit Ne 1 npoBepsieT T0CTOBEPHOCTh CBEIICHHIA, CBEPSIS TaHHBIC, IPEJOCTABICHHbBIC PAa0OTHUKOM,
C UMEIOIINMHUCS y paOOTHUKA JOKYMEHTaMH.

3.2.2. B cootBercTBHH cO cT. 86, T11. 14 TK P® B nensx obecnieueHus mpas u cBOOOJ YeJioBeKa U
rpaxganuHa gupekrop MOY mmuneit Ne 1 (PaGoronmatens) M ero mpencTaBHTENM NpH 00paboTkKe
NEPCOHANBHBIX JAHHBIX paOOTHUKA JOIKHBI COOJIIOAATE CIeIyoUIre 00Iue TpeOOBaHMS:

3.2.2.1. O6paboTka HepCOHANBHBIX JAAHHBIX MOXET OCYIIECTBISTHCS HCKIIOYUTEIBHO B IIETISX
oOecrieyeHus1 cOONMIOICHNSI 3aKOHOB M MHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB, COACHUCTBHS PaOOTHUKAM B
TPYAOYCTPOWCTBE, OOYYEHWH W TPOJABIKEHHH TO CIIy)k0e, oOecredeHus JUYHOM Oe30macHOCTH
pa6OTHI/IKOB, KOHTPOJISA KOJHMYECTBA M Ka4dy€CTBa BBITIOJTHSIEMO pa6OTBI n obecrieueHus COXpPaHHOCTH
MMYIIECTBA.



3.2.2.2. Ilpu ompeneneHun odbeMa M COAEPIKaHUsA, 00pabaThIBAEMbIX MEPCOHAIBHBIX JTaHHBIX
Paboromarens momkeH pykoBoacTBoBaTthes Kouctutymment Poccuiickoit ®enmeparuu, TpymoBeIM
kozaekcoM Poccuiickoit @epeparuu v MHBIMU (eiepabHBIMUA 3aKOHAMH.

3.2.2.3. Ilpy mpuHATHH pEIICHHUH, 3aTpardBalOIIUX HWHTEpechl paboTHWKa, Paboromarens He
UMeeT IMpaBa OCHOBBIBATHCS HA IMEPCOHANBHBIX JTAHHBIX PAOOTHHKA, TIONYYEHHBIX HCKIIOYUTEIHHO B
pe3yabTaTe UX aBTOMATH3UPOBAHHON 00pa0O0TKU WM 3JICKTPOHHOTO MOTyYSHHS.

3.2.2.4. 3amuTa IepCOHANBHBIX JaHHBIX paOOTHHUKA OT HEMPABOMEPHOTO MX HUCIIONH30BAHUS TN
yTpaThl obecrieurBaeTcs PaboTomareneM 3a CUET ero CpeJCTB B MOPSIKES, YCTAHOBICHHOM (eIepabHbIM
3aKOHOM.

3.2.2.5. PaOOTHMKM W HX TIPEJACTABUTEIH JO/DKHBI OBITh O3HAKOMJICHBI IOJ PACIHUCKY C
nokymeHtamMu MOV gnuneit Ne 1, ycTaHaBIUBarOUIUMH TOPSIOK OOpaOOTKU MEPCOHANBHBIX JIaHHBIX
pabOTHHKOB, a TakKe 00 WX MpaBax M 00S3aHHOCTAX B ATOU 00JIaCTH.

3.2.2.6. Bo Bcex cimyuasx oTka3 paOOTHHKa OT CBOMX IpaB Ha COXpaHCHHE M 3alUTy TaiHbBI
HEJCHCTBUTEINEH.

4, Hepenaqa U XpaHEHUE MEPCOHAIBHBIX TaHHBIX.

4.1. llpu mepemade mMepcOHANBHBIX JaHHBIX paboTHHWKAa Pabotomarens mOmKeH COOMIONATH
cieyromnuye TpeboBaHus:

4.1.1. He cooOmarh mepcoHaNbHBIE IaHHbIE PabOTHHKA TPEThE CTOPOHE 0€3 MHCEMEHHOTO
corjacusi pabOTHHKA, 32 HCKIIOYEHHEM CIlydaeB, KOTJIa 3TO HEOOXOIMMO B LENSAX IMPEAyNpPekICHUST
YIPO3bI KU3HU U 3I0POBBIO0 PA0OTHHKA, a TAKXKE B CITy4asx, yCTAHOBJICHHBIX (hefepabHBIM 3aKOHOM.

4.1.2. He coo0mare mepcoHalbHBIE aHHBIE PabOTHHKA B KOMMEpPYECKHMX IeIsIX 0e3 ero
nUcbMEHHOro cornacusi. OOpaboTka TepcOHaNbHBIX JAaHHBIX PAOOTHUKOB B HENSAX MNPOABHKCHUS
TOBapoOB, Pa0OT, YyCIyr Ha pPBIHKE MyTeM OCYIIECTBICHHS MPAMBIX KOHTAKTOB C MOTEHIHAIbHBIM
HOTPEOUTENIEM C TIOMOIIBIO CPEICTB CBSI3H JOIYCKAETCS TOJIBKO C €r0 MPEABAPUTEIHHOTO COTIIACHS.

4.1.3. lpenynpeautp Jinll, NOJYYUBIIUX TNEPCOHAIBHBIC JaHHBIC PAOOTHHKA, O TOM, YTO JITH
JIAHHBIC MOTYT OBITh HUCIIOJB30BAHBI JIMIIb B IENSAX, U1 KOTOPBIX OHU COOOIICHBI, U TPeOOBATh OT ITUX
JIMI] TIOJTBEPXKICHUS TOTO, YTO 3TO MPABHIO coOJoaeH0. JInIa, MOJyYHBIIHE TEPCOHAIBHbBIC JTAaHHBIC
paboTHHKa, 00sI3aHbI COOJIIOIATh PEXKUM CEKpEeTHOCTH (KoH(puaeHuuanbHocTr). JJanHoe [Tonoxkenue He
pacrpoCTpaHsaCTCA Ha 06MeH NEpCOHAJIBHBIMU JTaHHBIMU pa6OTHI/IKOB B TIOPAAKE, YCTAaHOBJICHHOM
(benepaabHbBIMU 3aKOHAMH.

4.1.4. OcyuiecTBIsATh Niepeaady MepPCOHAIBHBIX JAaHHBIX PabOTHHUKOB B mpeaenax MOY nuiiei
Nel B cooTBercTBUM ¢ HacTosuuM [TomoxxeHueM.

4.1.5. Paspemarh JOCTYIl K TI€PCOHAIBHBIM JAHHBIM PAOOTHUKOB TOJBKO CIICI[HAILHO
YIOJIHOMOUCHHBIM JIHIIaM, TMPH 3TOM YyKa3aHHBIC JIMIA JOJDKHBI MMETh IMPABO IMOJNYydYaTh TOJBKO Te
MePCOHANBHBIC TAaHHBIC PA0OTHHUKA, KOTOPhIC HEOOXOAMMBI JJIs1 BHITIOJIHEHHSI KOHKPETHON (yHKIIHH.

4.1.6. He 3anparmBath HHGOPMAIMIO O COCTOSIHMU 3/I0POBbSl pA0OTHHKA, 3@ MCKIIIOUCHHEM TEX
CBEJICHHI, KOTOpPBIE OTHOCSATCS K BOIPOCY O BO3MOXXHOCTH BBHITIOJHEHUST DPAaOOTHUKOM TPYIOBOH
byHKIIUH.

4.1.7. llepenaBats mepcoHabHBIE JaHHBIE PAOOTHHKA MPEACTABUTENSAM PaOOTHHUKOB B MOPSAKE,
ycTaHOBJIEHHOM TpynoBbIM KoaekcoMm Poccuiickoit denepanuu, ¥ OrpaHUYMBaTL 3Ty WHPOPMALUIO
TOJIBKO TEMH TE€PCOHAIBHBIMH JaHHBIMH pPa0OTHUKA, KOTOpPHIE HEOOXOAUMBI JUISl BBIMOJHEHUS
YKa3aHHBIMH TPEICTABUTEISIMU X (YHKIIHH.

4.2. XpaHeHne 1 UCTIONb30BaHNE TIEPCOHAIBHBIX JAHHBIX PAOOTHHKOB!



4.2.1. TlepcoHasbHbIe NaHHBIC PAOOTHMKOB 00PabaTHIBAIOTCA M XpaHATCS B KaHuemipuun MOY
smient Nel.

4.2.2. TlepcoHanbHbIE AaHHBIE PaOOTHUKOB MOTYT OBITh MONYYEHBI, MPOXOIUTH MaTHHEHUIITYIO
00paboTKy M IepenaBaThbCsi Ha XpaHEHHE Kak Ha OyMa)KHbIX HOCUTENSIX, TaK U B JJIEKTPOHHOM BHIE -
JIOKaJIbHOM KOMITBIOTEPHOH ceTH M KoMmmbloTepHOH mporpamme «1C: 3apmmara u kanps», UCIIIH
«ACHUOVY».

4.3. [Ipu nosyyeHNH NIEPCOHATBHBIX JAHHBIX HE OT paOOTHHKA (32 UCKIIFOUCHUEM CITydaeB, €CIIU
MEPCOHANILHBIC JaHHBIC OBUIM MPEIOCTABICHBI Pa0OTOATEINI0 HA OCHOBAHUHU (heiepalIbHOTO 3aKOHA WU
€CJIH TIepCOHANbHBIE TAHHBIE SBISTFOTCS OOMIEAOCTYITHBIMI) pabOTONaTEeNb O HavYajla 00paOOTKH TaKUX
MEPCOHANILHBIX JIAHHBIX 00sI3aH MPEIOCTABUTh PAOOTHHUKY CIICIYIONIY0 HH(OPMAITUIO:

- HauMeHoBaHue ((paMuITus, UM, OTYECTBO) U AJIPEC ONepaTOpa WU €T0 MPEICTABUTEIIS;

- [IeJIb 00PaOOTKH MEPCOHANBHBIX JJAHHBIX M €€ MPaBOBOE OCHOBAHHE;

- TIpeJIroaraeMbie TOJIb30BATEIH EPCOHATLHBIX JAHHBIX;

- YCTaHOBJICHHBIC HACTOAIIMM DeiepanibHBIM 3aKOHOM IpaBa CyObeKTa EPCOHATBHBIX JTAHHBIX.

5. JlocTyn K nepcoHaTbHbIM JaHHBIM PA0OTHUKOB.

5.1. IlpaBo gocTyna K NepcOHAILHBIM TaHHBIM Pa0OTHHUKOB UMEIOT:

- nupekrop MOY nuneit Ne 1;

- cexkperapb MOY nuiieit Ne 1;

- corpynuuku «llenTpa o0cnyxuBanus 00pa3oBaTeabHbIX yupexacHuin» TMP;

- 3aMECTHUTEINb JUPEKTOpa Mo obecneueHmo OezonacHoct MOV mureit Ne 1;

- 3aMECTHUTENH TUPEKTOpa Mo yIeOHO-BOCIIUTATENIEHON W BOCIHUTATENbHON pabore MOY mureit
Ne 1;

- corranbuble negaroru MOY mureit Ne 1;

- ukeHep-nporpaMmmuct MOY nuneit Ne 1.

5.2. Pabotauk MOY nureii Ne 1 umeer npaso:

5.2.1. INomyyate JOCTYN K CBOMM II€PCOHAJBHBIM J[AHHBIM M O3HAKOMJICHHE C HUMH, BKIFOYAs
npaBo Ha 0€3BO3ME3THOE IOJydeHHE KOMUM JII00O0H 3ammcH, coiepskalieil NepcoHalbHbIE JaHHbIC
paboTHHKa.

5.2.2. TpeboBate oT PaboTonarenst yTOYHEHHs, MCKIIOYEHHS WU HWCIPABICHHUS HEMOIHBIX,
HEBEPHBIX, YCTAPEBIINX, HEJIOCTOBEPHBIX, HE3AKOHHO MOJYYCHHBIX MU HE SIBISIOMINX HEOOXOAUMBIMH
st PaboTonarens mepcoHabHbIX TaHHBIX.

5.2.3. Ilony4ate ot Paboromares:

- CBEJCHHS O JIMIAX, KOTOPbIE MMEIOT JOCTYI K IMEPCOHAIBHBIM JaHHBIM MM KOTOPBIM MOXET
OBITh IPEOCTABIICH TAKO# JOCTYII;

- [ICPCUCHb O6pa6aTI)IBaeMI)IX NMEPCOHAIBHBIX TaAHHBIX U UCTOYHUK UX MOJYUCHHA,

- CPOKH 00pabOTKH MEPCOHANBHBIX JaHHBIX, B TOM YUCJIC CPOKH MX XPAHCHHS;

- CBEICHHUS O TOM, KaKHWe FOPHIMYECKHE IOCICACTBUS Ul CyObEKTa MEPCOHAIBHBIX TaHHBIX
MOYKET MOBJIeYb 3a 0001 00paboTKa ero nmepcoHaIbHbIX JIAHHBIX.

5.2.3. TpeboBaTh wu3BemieHuss PaboromarteneM BceX IHUI, KOTOPHIM paHee OBbUTH COOOIIEHBI
HEBEPHBIC WM HEMOJHbIC MEePCOHANbHBIC JaHHbIe, 000 BCEX MNPOM3BEJCHHBIX B HUX HMCKIIIOUCHHSIX,
WCIPABJICHUIX HIIH JOMOJHCHHSX.

O0>xanoBaTh B YIIOJTHOMOYCHHBIH OpPraH IO 3alUTe MPaB CyObEKTOB MEPCOHANBHBIX JaHHBIX WA
B CyJIeOHOM TMOpsKEe HeTlpaBOMEpHbIC NEWCTBUS WM Oe3neiictBus Paboromatens mpu oOpaboTke u
3aIUTE ero MEePCOHABHBIX JTaHHBIX.

5.3. KonmpoBaTte W pgenaTh BBINHCKUA MEPCOHANBHBIX JaHHBIX pabOTHUKA pas3peraeTcs
UCKJTFOUUTENBHO B CITY)KEOHBIX LENAX ¢ MTUCbMEHHOTO pa3pelneHus aupekropa MOV numeit Nel.



5.4. Tlepenaua uHPOpPMALIMKA TPEThEH CTOPOHE BO3MOYKHA TOJBKO NMPH MHCHMEHHOM COTJIACHH
pabOTHHKOB.

6. OTBeTCTBEHHOCTh 3a HapylLIeHHe HOPM, PperyJHpyIIMX o0padoTKy H 3alluTy
NEePCOHATbHBIX JaHHBIX

6.1. Paboraukn MOY mumeit No 1, BUHOBHBIE B HApYIIEHUH HOPM, PETYIHPYIOMINX MTOyIEHUE,
00paboTKy M 3aIlINTy MEPCOHAIBHBIX JaHHBIX PA0OOTHHKA, HECYT TUCHUILIMHAPHYIO aJMUHHCTPATHBHYIO,
rpakJaHCKO-TIPABOBYIO WJIN YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (hellepatbHbIMU 3aKOHAMH.

6.2. upexrop MOY mumeit Ne 1 3a HapymeHHe HOPM, PETYIHPYIONINX MMOTy4eHHE, 00paboTKy U
3alIUTy MEPCOHATBHBIX JaHHBIX paOOTHHKA, HECET aIMUHHUCTPATHBHYIO OTBETCTBEHHOCTH COTJACHO CT.
5.27 u 5.39 Kopmekca 00 agMHHUCTpPAaTUBHBIX NpaBoHapylieHusx Poccuiickoii denepanumn, a Takxe
BO3MEIIaeT paOOTHUKY YyIepO, NPUYMHEHHBI HENpPaBOMEPHBIM HCIIOJIB30BAaHWEM HH(OPMAIHH,
cozeprKamiet mepcoHaIbHbIE TaHHBIE paOOTHHKA.
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